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Calendar Year Report for Perfod Bading 31 Decsmber 1963

I.

1. The acoessions for the year asmoumted to 12,968 cuble feet.
Thepe records relsased filing space in Agenay bullding egulvalent
talﬁialrm—amm safe cabinets witk a replacesant cost of
$239’ 59*

2. Arvangepents were made for the Archives snd Records Center to
receive the OFR "Special" reports. This meleassd three safle
cabinats in the origionting affice and will mean better service
tc the users of thems roports. Arrangesstnts will be worked out
in the fubuve whereby the Archives and Recorls Center will beep
“Special” repurte produced by other cospoments.
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1. During the yeor, 205,152 reference items wers fuxndshed to all
coponents of CIi, other U. S. Agencies and Forelgn Governments.

2. It was pecessery to moke 19 spenisl deliveries of urgently needed
domments. Bach of thess deliveries are checied out by the Chief or
Depuly Chief to varify the need. In sach of 19 cases, it wvas fowdd
thore was & "trun” emergeucy asd fallure to got the records would
have vesulted ir serdous problass for the Agency.
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1. For the first the in the history aof the CIA Archives and Becoyds
Center the totnl dlspositions were more than the total accessions
during & calendsr vear., Disposition wae made on 12,969 cublc feet
of recods causing a pet lose of one cuble foot in the Total Holdinge,
This was sccaupiished through special effort of the CIA Becords
Adminietration OFficer and the CIA Arehives anf Records Conter sinif,
During the mouth of Decamber the entire stafT was working on
varivus projects, in addition to their regalar duties, to reduce
the holdinge. As n result 1,283 cuble feet wure dowivoyed In
December resuliing in the ot loss for the year.

2., ‘The Avchives arnd Records Center hns bewn working on the CIa
Archives. Although 1% is &ifficult with the llmited T/O to spend time
or this necessary sctivity, we bhave been able o il togeiher
myﬂﬁwmﬁmmmwmmawmmm
Thilg mcbivity is required by law amd not only sssures that the
records are peserved, Wui .saves sgect . Once the Archidival records
axe pulisd together ané indexed other dnplicate and similar recoris
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1« The Becowds Canter officially became the CIA Archives and Fecords
Cenbers 25X1
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T/0 for tudget purpos

3. The vitsl records of the Office of Coemmication were turped over
to the Archivos ond Fecoeds Ceater which is mosr regponsible for all
vital records er OIA and ESC,

L, maammtw‘ammmmmﬁ@mw
Canter Courlers were transferred % the Central Couwrler Soerviee in
the Office of logletien.

5, #etion was completed on the recmmemiation rmde by the Archives
and Records Center ir October 1963, reperding relocation of

persomnel | 00|

Ge The total cetions coempleted by the stafl during the year weye

321,009, This averages out to 21,405 per person. This is truly

significant viern compared with the yroducilon standaris establlshed
by GuS.A. vhich iz 9,000 acticns per parnon.

7. Tere were 175 official visitors to the Archives and Records
Curboy,
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P. ‘Thyes members

Manmpenent m by G.a.k.

Je ‘ihree membere of the stef? caspleted s oourse al American
MW&%MW@W%@MM!&WM&

he Two staff menbers attended Agency training ot Hemdgueriters.

5. ALl membevs of the siaff stiendad verious maetingn and
wﬂfma c#;' professionnl societies and lectwres on Recteds
Hemerpmont zod .x*::himl Cperations.,

-2# k
i £

Approved For Release 2005/11/21 ClA RDP70- 00211R0007000800(f2

b

o e o B e bl



